Roll Call

MclLean County

FINANCE COMMITTEE AGENDA
Room 400, Government Center

Friday, August 5, 2005

2:00 p.m.

Approval of Minutes — July 5, 2005 -

Departmental Matters

A. Don Lee, Director, Nursing Home
Iltems to be Presented for Information:

1)

a)
b)
c)

Monthly Reports
General Report
Other

B. Lee Newcom, County Recorder
ltems to be Presented for Action:

1)

2)

a)

b)

Request Approval to purchase Canon Microfilm |

Scanner/Printer using State Contract

Bid Price — County Recorder's Document
Storage Fund 0137

Request Approval of an Amendment to the
Fiscal Year 2005 Funded Full-Time
Equivalent Positions Resolution — County

- Recorder's Document Storage Fund 0137

Request Approval of an Emergency
Appropriation Ordinance Amending the
Fiscal Year 2005 Combined Annual
Appropriation and Budget Ordinance —
County Recorder's Document Storage
Fund 0137

ltems to be Presented for Information:

a)
b)
c)

Recording Fee Schedule
General Report
Other

1-3

10-12

13-14

15-16
17-36



Robert Keller, Director, Health Department

1)

2)

ltems to be Presented for Action:

a) Request Approval of an Ordinance of the
McLean County Board Amending the 2005
Combined Appropriation and Budget
Ordinance for Fund 0107 — Bioterrorism Grant

Items to be Presented for Information:

a) General Report
b) Other

Peggy Ann Milton, County Clerk

1)

ltems to be Presented for Information:

a) Federal Grant Reporting and Segregation of Duties
b) Birth Record Requests

c) General Report

d) Other

Becky McNeil, County Treasurer

1)

ltems to be Presented for Information:

(Documents to be provided at meeting)

a) County Treasurer's Monthly
Financial Reports, July 31, 2005

b) General Report '

c) Other

Jackie Dozier, County Auditor

1)

2)

ltems to be Presented for Action:

a) Request Approval of American Disposal
Deposit Refund Request

ltems to be Presented for Information:

a) Summary of SHOWBUS Audit

b) Summary of Safe Havens Audit

C) General Report

d) Other

Billie Larkin, Director, Children’s Advocacy Center

1)

2)

ltems to be Presented for Action:

a) Request Approval of Resolution Amending
the Fiscal Year 2005 Funded Full-Time
Equivalent Positions Resolution

ltems to be Presented for Information:

a) General Report

b) Other

Jennifer Ho, Risk Management

1)

2)

ltems to be Presented for Action:
a) EXECUTIVE SESSION:
Pending Litigation
ltems to be Presented for Information
a) General Report ‘ .
b) Other -

37-38

39
40-51
52

53-60

61
62

63

64-65



I John M. Zeunik, County Administrator
1) ltems to be Presented for Action:
a) EXECUTIVE SESSION:
Personnel Matters

2) Items to be Presented for Information
a) General Report
b) - Other
4. Recommend Payment of Bills and Transfers, if any, to County Board
5. Adjournment

E:\Ann\Agenda\Finance\fin_August.05



120265 1G8'€LE (L16'66%) 186'6¥2 (c98‘czL) LO8" P (zo0'L) (zoc'6eD) JONVYIVL 20V
8zz'se (czres) 6L6'LL1 BLSLL 0v6'c6 ¥61°C 0.5'L 0 . dX3 dvo snid
£¥8'ees £12'95% (1£8'229) 691882 (vog'2t2) 199'2¥ (zeo'ol) (zoc'6ey) {dX3 29V) - A3H 20V
(€£0'180'9) %62 6Y zav'sl (925'621'¢) (¥08'170'¢) (952'090'¢) (65.'867) (252°18v) (08g'121'9) ASNIdXT dINYOIV SST1
9L6'719°9 %ET'LS 1z28'L8y SiL'LSh'T £12'082'c £5Y'Zv8'e STV LIPS STV VLY 810°2EL'S INNIATY DOV 1V.LOL
916%19°9 %ET LG 128°LeY SYL'LSP'e £12'082'¢ £5¥'2r8'e STV LY SZL'LLY 8102€L'S INNIATH 2OV TVI10L
veg'el i0/AICI# 0489 (028%9) 089 0 ovi'L 0o ) NITY INONJT 3L
Zv8'chY %LL'LG evi've L8V'6LL 268'v¥e err'oLe 96L°1LY 088've £18'vT NI ¥34SNVHL
0 io/AaH 0 0 0 0 0 0 0 S138SY 40 FIVS
960°09 %EY'LL 0LL'6 €08°LL . L08'62 - 1e9'02 G169 0zZy'e $09°'L¥ Q3aNyv3 LSIHALNI
820'S %0Lbe (zz1'1) 108 £61'Z 0z9'c ove 009 00g°L SSYT1ONN
$5z'€90°C %Z6¥S ¥2£'66 z18'6e8 8v1'€20'L ¥28°c26 659'291 AR 0962981 ANNIATY Avd INd
699 %0¥'S9 6. TR lze 374 2] % 00S STvan
60t'92 %LG LY (sz2s'D) Sot'8l 960°'cl 129'G1 60¥'S 685'C L0G‘LE aood oar
2019 %Z9'Zh (s6v) 10 9z0'e 12s'e 6v8 ¥85 0014 AHANNVY1oar
¥eS 0/AIG# 592 (g92) S92 0 0. 0 0 . NI ONITOOHDS
LEO'LYL'E %be 09 616112 £19'¢20°L 109'265°1 ze0°08z'L 922’192 001242 082°185'2 INNIAIY vdai
901'v08 %2y 1S elor A 4 759'9.2 8v.'86¢ €15%8¢ 9£9'2S z6L'€9 00v'SLL INNIATY THVYOIaaN
112'8¢ AN3dS INNOWY 13oang INNAATH 20TV INNIATA 20TV 13sand
INNIATIY i13sang 40 SONVIMVA ONINIVINTY aLA atA aaNyoov ATHLNOW 5002 9002 ‘61 Ainr 1@ 1d
azLo3royd dia aaisnrav §00Z'aANNe G002 JINNIAIH @INHIOV
: : JINOH DNISHNN ALNNOD NVITPN
£20°180'9 %62 67 (zav'sl) 9.6'62L'c #08°L+0'c 95Z'090'¢ 65.'86Y 16118y 081219 Tv10Ll ANVHD
8z¢'€T %80°9 (2zv'z8) 616721 61511 0v6'€6 61T 04661 81681 IVLIdYO
£89°2Z1°1 %96°2Y (996's8) £18'68L 822958 ¥69'219 9z8'v8 ¥8.2°'501 Lv0'962 | IVNLOVHLINOD
Gv5'0€9 %E9'8Y (651'9) $82°0¢€ 189°Z1€ org'sie 00¥'LG 9¥8'2S 596°7¥9 SAILIAOWNOD
119'v0€'y %SGy €S 1£8'62) 81£'806'}L 1180912 28.'v00°2 6££'00€ 9g5'c1e 9€6°Zv0'y TINNOSHAd
i0/AIa# %000 0 65292 0 0 0 0 0 . MOVETI3S
996'12 %25°6¥ (Z1) 029'2) 08e'zL 16€21 G502 650°2 000'6Z avIT OvA
865°292 %61°€S ¥28's ¥86'pLL 0zz'osl 96c‘L2L 00022 FANA £08'vie 03S/00S
9£0'69¢ %8G°6¥ (¥2) 190'¥81 810'181 Zro'Lel . 10008 192°LL G80°G9¢ 341/aan
zeL'eee %61°€S 861, 63€'/6 ¥r9'0L1 LyL'€0L- £69'81 960°2L mooﬂwomﬂ HuNI
¥68'8Z¥°¢ %PLEG - 689'66%'} 659'66%'L 9G6€00L°) 008'985°L ¥85'182 L10'€92 S$0°002'e SAVIVS
so/nerel AN3dS INNOWY 139ang 3SNAAX3 20TV 3SNAdXT _ 20T 139ang \
ISN3dX3 139ang 40 JONVIUVA ONINIYINTY dlA T ALA azanNyoov ATHLINOW 5002 002 ‘61 AInf 1eq Wd
Q3 LOFAroYd IN3O ¥ad aalsnravy G00Z‘aANNF 5002 JYNLIANIdX3 a3INYd0V

ata

JINNOH DNISHNN ALNNOD NVITON




4 € 14 4 g oL ol gt oL SIIONVIFA

vl - (vl ™ ¥l - {9yl |Gkl oL~ [ObL [OF) |OFL - SNSN30 V1oL

0 10: - [0 0 3 | S [V ¢ : aT0H a39 vd

[ o jo” 10 o S I 2 ) - dIoH G3d dd

orl  |ivd 19vL . {9FL |S¥E .- 8ElL - |BEL |6EL [6€) S HSNOHNI 101
134 |8y " {EV |54 5254 |34 - ANt dd|

v 12 14 € €’ € € LTINS dd

18 - -{98 . -|98 18 ji8 (28 128 - - -~ INlvd

L L L 6 6 6 6 ) - 1IMS vd

49 49719 AR 1 4 4 2 ~ o AdvOIasn

WLOL

€08e-.]0.. [82).-. |82 - [8Z) "|62) N A 4 clgg) ver - [ggr c[9gL |yl [vel  |¥el - [S2k- |Sel _~ violans
¢ell |0 66 |66 8¢ |8€ 8¢ 8¢ 8¢ 9¢ 9€ £ 8¢ I8¢ |8E 8 [8C  [8€ NI dd
Hekk 1o € € € 14 ¥ 4 14 14 14 ¥ 14 € € € € € 1INS dd
|ieve_|o 18 8 |28 _|¢8 28 8 28 18 |08 08 |6/ (8L |8 8L (6L [64 ANl Vd
8eL {0 S S g g S ¢} g 4 ¥ ¥ g g g g ] S NS vd
LHIONON

0 8L |81 8L -8k % 8L 8L 8L R P | gk 18y i8L-i8L. nx (9L~ |G " JGh |9 4 14 PR TSR T T b T 20 L 14 14 viol d9ns

0 4 14 S S S S 5] [ g S S S S ¥ € € g ¥ 4 ¥ € € € € € € € € ANl dd

0 0 Q 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 TUNS dd

0 S S S S g g g ¥ b4 14 g S 4 € € € € € € € ¥ 4 € € € € € € NI vd

g 4 2 4 Z 4 4 4 4 4 4 € € € € € € £ € € 14 4 14 4 14 4 ¥ 14 |4 TIIMS vd

(1] L L 9 9 9 9 9 9 S S S S 9 9 9 9 ] ¥ ¥ ] S g ] 14 ¥ 14 |4 [4 AVOIaIN

1430

Z . 'L - HLNOW 40 AVQ

DAY

SASNID ATIvd
S002
SAvVa o€ anNnr
FINOH DNISHNN ALNNOD NVITOIN




%S.L'€ %S¢C'96 %S6°0 %6256 %08°65 %.8:0€ %<9’V ALIDVdAVYD 40 %

€9'9 LEVYL ev'l X444 0.'68 LE'9Y €69 JOVHIAV A1A

439N304d

HIINIAON

43490100

d3dNd 1d3S

1SNONV

. AlNr

€€°G L9vvl 1LY 06°2vl 20°¢6 1G°GY LCS aNOr

G9'0} Ge'6el 611 9l'8¢cl ce'68 6eey Sy’ AVIN

Ly'8 1% 24 €C'l 0€'0r) 1€°06 05'Sy evy 1ddv

L 628Vl 9¢') €0yl 19°06 9205 919 HOHVIN

¥o'v 9e'avl - 89'0 89'vvl 89'88 ¥9'9v 9c'6 AdvNygdd

162 €0°Lyl Sv'e 8GvPl 91°48 8v'9y 601 AUVIINVE
LNVOVA SNSN3O @1ioH a3g 3SNOH NI vddai - AVd 1Ad FdvOIddn HLINOW

OAVY ONVY OAV ONY OAVY OAV ONV :
G00¢ - Jodsy SNSNID

JINNOH DNISHNN ALNNOD NVIATOIN




Il. Action ltems —~ 2006 Recorder’s Office goals

The Recorder's Office 2006 budget includes the beginnings of four major projects to make our
records more reliable, accessible and accurate, and to ensure their historical preservation for
future generations. These projects will include:

o Begin a multi-year program of restoration and preservation of deteriorating books and film
records. These records are in poor condition and will be lost to history if action is not
taken soon. This project will result in preservmg our historical land and business records
for future generations.

» Addition of computer accessible scanned document images from 1975 to 1993. Currently
document images are available from 1993 forward. Most title searches are confined to
the previous 30 years. Making all document images available by computer for the past
30 years will eliminate the need to have professional searchers in our office accessing
film records on a daily basis. We will be able to eliminate the microfiche card storage
system in our office.

. e Correction of an extensive problem of improperly entered indexes which compromises
' the ability of the office to meet our statutory responsibility and is a financial drain on firms
that rely on our office for public information.

e Beginning full electronic recording of documents Wthh will eliminate paper transactions
and the processing of real estate paper in our office.

To meet a current office need for a scanner/printer, and in anticipation of the goals above in 20086,
I am here proposing a purchase and a pro;ect to begin laying the ground work for successful
projects next year.



i

A. Purchase of Scanner/Printer

Two motivations compel the purchase of a new microfilm scanner/printer for plats.

1. The current 3M Scanner-Printer for plat printing dates from the mid 1970s. It has some
of the following problems:

o ltisslow.
Prints must be done one-at-a-time as the film holder will no longer firmly hold the
medium.

¢ |t does not accommodate roll film, the only medium on Wthh all of our years since
2002 are available.

e |t produces marginal quality prints from excellent, new film, and poor quality to
unreadable prints from older, poorer quality film.

~ o Parts and service are no longer easily available. Although we do not have issues

now, when they arrive we may be unable to have the unit fixed.

2. We have a serious problem of computer document records that lack an image of the
document. All years since 1993 should contain correct index records with attached
scanned images of the associated documents. We have found records in all of these
years which lack an attached image of the document, forcing searchers or our office staff
to find the image on film rolls, display it on a reader and printit. This is a very time
consuming and inefficient process. The office needs a reader unit capable of scanning a
film image into a TIFF file for inclusion into our computer database when we find such
individual records that lack an image. This will aliow us to permanently correct the
problem when it is discovered.

Based on the above, | recommend the purchase of a new microfilm scanner/printer. | have
considered the following:

Two types of printers are available for us to use.

1. A large scale plotter that can produce full size plat prints up to 36" wide. Although
these units provide impressive plat printing, the actual need for such large plats in our
office is extremely limited. To use such a printer we would have to install software
specific to the printer, access the image by computer and print it. This is impractical for
public use and time consuming for our office staff. Scanning images would require a
reader/scanner. ‘Given the pricing for such a unit, which would have to include a
. computer workstation to drive it, software and the large physical footprint in our office, |
\ do not think it necessary.

"2; Engineering size microfilm display, scanner, printer with an 11” x 17" display and
print size. In questioning surveyors who use our office the 11” x 17” unit meets most
needs

| am recommending-the purchase of a unit with an 11" x 17” display and 11” x*17” print size.
These will be adequate for most all applications. | have surveyed the market'to find that two
units are manufactured, sold under three names, that meet our needs. The Kodak unit is the
same as the Minolta. Although features vary slightly, all three would meet ourneed.

| am recommending purchase of the Canon unit. | have eliminated the Konica/Minolta
because of the availability of parts and service. The dealer for this unit has a very low
installed base in Central lllinois, is based in St. Louis, and has only a single service
representative based out of Beardstown. No parts are stocked in this area so any service
call would result in having to diagnose, ship in parts and repair in a second call.



Both Canon and Kodak have installed bases of machines in Central lllinois and service techs
in the area often. The Kodak factory service staff is based in Peoria. Although we have no
experience dealing with them it would appear that they have the staff and commitment to the
area to offer adequate service. The Canon dealer, Record Systems, Inc. is based in
Springfield, has 3 full-time service techs, and a large installed base in Bloomington/Normal
and all of Central lllinois. We have experienced excellent service and support from this
company for our current Canon unit.

Our specifications include the following:

o
R J

Scanner body with 11 x 17" display and output print size. Versiti‘l‘e and flexibie
controls to accommodate current and future applications, mcludmg, but not
limited to, the following features:

O
O

O 00O

‘o

e}

Up to 600 dpi resolution

Compatibility with all McLean County microfilm applications: 16 or 35 mm
roll fitm, aperture and microfiche film cards.

Simi-automatic load and rewind power roll film carrier.

Automatic size, negative/positive, skew correction, and focus.
Manual override for all of the above.

Connectivity with current McLean County computer applications to
download images into our Cott software.

Zoom lenses of approximately 9-16 and 14-30 power.

Ability for the public to easily understand and use the controls, paper
selections and operate the unit.

Document cropping and masking.

Imaging software to correct, crop and edit images.

Printer capable of 8 %" x 11" print with a 2™ selectable paper tray for 11" x 17.” .
Workstation to hold scanner and printer.

Package prices, including all software, hardware and printer meeting this criteria:

Manufacturer Model Package Price Annual Support Mfg Warrantee
Canon MS-800 $18,440 $775 90 day
Konica/Minolta MS-7000 $15,745 $1,175 90 day
Kodak DSV-3000 $17,715 $3,589 90 day

in each case | have queried multiple sources to ensure that | am purchasing from the lowest
priced source and most reliable dealer. In each case the pricing is lllinois State contract
price. Each machine is sold by an exclusive dealer in a protected territory. This has been
confirmed by multiple phone calls by myself and by Craig Nelson of information Services.

Budget Request
| am requesting an appropriation $20,000 WIthln the Document Storage Fund, which is
earmarked for this specific purpose, to the appropriate Computer Hardware/Software

account. This will cover purchase of the unit and any incidentals that may occur in the
process. The order for the unit will be placed on approval of the amount at the August County
Board meeting. Delivery and installation is expected within 10 days of the order.

. A brochure on the Canon MS-800 and the bid price follow.




what do you call this perfect
solution to your ever-expandmg
workgroup needs?

Canon calls it the MS-800. |

to the sallest detail.

With up to 600-dpi resolution, the MS-800 sets new standards for
image quality. Such high resolution offers a wide range of
enhanced printing and distribution capabilities, including laser
printing and electronic image transmission, Ideal for financial
institutions, the MS-800 brings greater efficiency to item

_ processing. And it's an expert at meeting the demands of

engineering applications which require large-format printing. The
MS-800 further refines image quality with multiple scanning
modes (Fine, Photo, Grayscale), plus Background Erasure and
Automatic Exposure. The result is enhanced image data for a
variety of applications.

film format.

Interchangeable film carriers enable the MS-800 to
handle all types of microfilm applications. Compatible with
16mm/35mm open reels, 16mm cartridges, microfiche, jackets,
and aperture cards, the MS-800 provndes totally seamless
support for every format.

. 'iLY soars for even the
busiest workgroups.

Overall performance gets a boost from the high-speed
M5-800. Requiring only about three seconds per image to scan

‘letter-sized documents at standard dpi settings, the MS-800

excels at high-volume processing and media conversion. Even its -
built-in features accelerate performance—Automatic Size

- Detection, Automatic Negative/Positive Detection, and Automatic

Skew Correction—all designed to make short work out of complex
jobs. For high-volume batch processing, the MS-800 shifts into
high gear. When paired with Canon’s FS Controller 11, the M5-800
delivers super-fast, automated image retrieval.

iy

MICROFILM SCANNER 800 =
WITH REMOTE KEYBOARD AND FILEPRINT 400



Yuly 19, 2005

H. Lee Newcom
Mclean County Recorder
Bloomingtan, Illinois

Dear Mr. Newcom,

The following is an updated proposal for the Canon MS 800 Microfilm Scanner.

MS 800 Body and Utility Software $ 9,800.00
9-16% Zoom Lens - 1,205.00
14-30x Zoom Lens 1,295.00
BFC 200 Universal Roll/Fiche Carrier 2,095.00
Installation Kit L . 289.00

Fileprint 400 Laser Printer 297700

MF 400 Toner Cartridge included

Paper Feeder 500 : 599.00 *
‘ . ' $18,350,00
Estimated Shipping 90.06
$18,440.00

The quoted prices include installation, training and a 90-day warranty covering all parts,
labor and transportation. '

A maintenance agresment will be offered at the end of the warranty period for
$1000/year,

If you have any gquestions, please call me at 217-544-0747.

Yours truly,

Cralg Countryman
Sales Representative

TaTAL P.E2



PI RS L L e K RELURL SV RIS LNG 217 Sd4 BreS

- Retrieval = Storage « Microfilm » Systems

RECORD SYSTEMS, INC.
2168 South Ninth Street
- PO. Box 296
Springfield, THinois 62705

 Document Management - 217/544-0747 « FAX 217/544-0765

May 20, 2005

H. Lee Newcom
MoLean County Recorder
Bloomington, IL

Dear Mr. Newcom,

The following is inforination you requested on proposed equipment for McLean County,

Anpuul Maintenance Coptracts
MS 300 , $ 693.00

——> M8 800 (wﬂ:h prmtcr) 775.00

The maintenance contracts include all parts, labor, wransportation, two preventative
maintenance calls and up to three emergency service calls per year.

The proposed MS 800 can be used with your existing Fileprint 400 Laser Printer. Both

P 'c./ Bg

Remier/i’rmtar

the nsed MS 800 and the new unit are compatible, An A/B switch could be usad to share

the Fileprint 400 between the MS 400 and MS 800.

v
MICRGGRAPHICS




B. Records Correction Project.

Records in the McLean County Recorder’s Office have several historical problems that must be
corrected. Among these problems are: '

¢ Document index records that lack attached document images. This means the
"~ searchers must come to the office, to physically pull film or microfiche to manually
print images that should have been remotely computer accessible.

e Documents which have been improperly linked or not linked at all to corresponding
documents (i.e. a Mortgage Release to the Original Mortgage). This means that
important documents which affect a title to property will not appear when the property
or names are searched.

« Documents have many different types of indexing problems from incorrectly entered
items:
o incorrect PINs
o Incorrect spelling of names
‘o Incorrect property descriptions
o Incorrect types of document

Each of these problems will result in an incorrect search for documents
associated with a property or name.

Extent of the problem.

The problems appear to be extensive, involving thousands of documents over many years
particularly during the last decade. These problems are so acute that some title firms will not
guarantee searches conducted in McLean County. Although this is merely anecdotal,
professional searchers have told us that no county in Central lllinois has record indexing that is as
poor as McLean County. This problem reflects a very long term neg!ect of trammg and standards
of entry and quality control in the office.

Importance of addressing this problem.

The Recorder's office is the public agency given the responsibility to maintain accurate and
reliable land records. These records are vital to the economic health of our community and are
relied upon by the real estate, banking and commercial finance industries in McLean County to do
business. Not having reliable and accessible records is an embarrassment to the otherwise
superior professional administration of McLean County and an economic drain on the firms that
rely on our information to do business. Atit's worst, these poor records can mean a major '
financial loss for an institution that relied on this information. Not having properly indexed records
can stop a private or commercial property transaction. At this time local private firms are
providing a more reliable land records service than this public office, which is legally charged with
that responsibility. As commercial and residential lending is becoming more a national business
document standards are also becoming standardized. We need to meet that challenge.

A project to address the indexing problem.

For the 2006 Budget | have proposed two additional temporary employees to undertake a
systematic project of correcting indexing records year-by-year. | estimate a goal of correcting
records for 10 years. To begin the project and discover both the depth and scope of the problem,
and develop a plan to address it, | propose a project to begin September 1, 2005.;

This project will purchase a work station, computer and COTT software license. We will develop
a testing model for several years of the last decade and test ranges of documents to give a
reliable estimate of the extent of the problem, time involved in correcting it and the range of years
for which it is both desirable and economically practical to make corrections. This initial project
will have a goal of producing such a sampling resulting in a plan by January 1, 20086.

10



Budget Request

| am requesting an appropriation within the Document Storage Fund of $5,000 for purchase of the
computer work station and table, $5,100 for the Cott software purchase and support, and the
appropriate amount to be determined by the Administrator for the temporary employee.

1 FTE employee Office Support Specialist |, step 1, beginning September 1,

1 Dell computer work station with 2 17" monitors
Budget $4,000 to be purchased by Information Services

1 Chair and work station desk :
Budget $750 to be purchased by Facilities Management (Jack Moody)

1 Cott Resolution software license with monthly support

Budget $4,749 for the license, $340 for monthly support September-December
To be purchased by the Recorder.

11



RESOLUTION AMENDING THE FUNDED
FULL-TIME EQUIVALENT POSITIONS RESOLUTION
FOR 2005

WHEREAS, the McLean County Board adopted a Funded Full-Time Equivalent
Positions (FTE) Resolution on November 16, 2004 which became effective on January 1, 2005;
and, \

WHEREAS, the County Recorder has arranged to prov1de an Office Support Specialist I
to review documents and correct past errors; and,

WHEREAS, the Recorder’s Document Storage Fund has sufficient funds to reimburse the
salary and benefit expense of an Office Support Specialist I; and,

WHEREAS, the Finance Committee, at the Committee’s regular meeting on August 5,
2005, recommended approval of this change in the Full-Time Equivalent Positions Resolution
for the remainder of the 2005 Fiscal Year; now, therefore,v

BE IT RESOLVED, by the County Board of McLean County, Hllinois, now in regular
session, that the Fiscal Year 2005 Funded Full-Time Equivalent Positions Resolution be and
hereby is amended as follows:

Fund-Dept-Program Pay Position Classification Full-Time
Grade - Now Amend New
0137-0006-0008 04 0515.0011 (part-time)
Office Support Specialist I 0.00 033 033
TOTAL 0.00 0.33 033

BE IT FURTHER RESOLVED by the County Board of McLean County, Ilinois that the
County Clerk is hereby directed to provide a certified copy of this Resolution to the County
Recorder, the County Treasurer, and the County Administrator’s Office.

ADOPTED by the McLean County Board this 16™ day of August, 2005.

ATTEST: APPROVED:
Peggy Ann Milton, Clerk of the County Board, Michael F. Sweeney, Chairman
McLean County, Illinois ' McLean County Board

e:john/cobd/fteres_recdoc_aug505.fin
8/5/05
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An EMERGENCY APPROPRIATION Ordinance
Amending the McLean County Fiscal Year 2005
Combined Annual Appropriation and Budget Ordinance:
County Recorder’s Document Storage Fund 0137, County Recorder’s Office 0006

WHEREAS, the McLean County Board, on November 16, 2004, adopted the Combined
Annual Appropriation and Budget Ordinance, which sets forth the revenues and expenditures
deemed necessary to meet and defray all legal liabilities and expenditures to be incurred by and
against the County of McLean for the 2005 Fiscal Year beginning January 1, 2005 and ending
December 31, 2005; and,

WHEREAS, the Combined Annual Appropriation and Budget Ordinance includes the
operating budget for the County Recorder’s Document Storage Fund; and,

WHEREAS, the Finance Committee, at the Committee’s regular meeting on August 5,
2005, recommended to the County Board approval of the request received from the County

Recorder to add a new part-time position to review and correct previously recorded documents;
and,

WHEREAS, the Finance Committee, at the Committee’s regular meeting on August 5,
2005, approved and recommended to the County Board an Emergency Apprdpnauon Ordinance
from the County Recorder’s Document Storage Fund in the amount of $ 38,147.00 to cover the cost
of said position; now, therefore,

BE IT ORDAINED by the McLean County Board as follows:

1. That the County Treasurer is directed to make an Emergency Appropriation from the

unappropriated fund balance of the County Recorder’s Document Storage Fund 0137 in the amount
of $ 38,147.00.

2. That the County Treasurer is directed to amend the fiscal year 2005 Combined Annual
Appropriation and Budget Ordinance by increasing the following line-item appropriation:

ADOPTED ADD AMENDED
0137-0006-0008-0400.0000
Unappropriated Fund Balance $ 79,146.00 $ 38,147.00 $117,293.00
3. That the County Auditor is directed to amend the fiscal year 2005 Combined Annual

Appropriation and Budget Ordinance by increasing the following line-item appropriations:
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0137-0006-0008-0515.0001
Part-time Employee Salaries

0137-0006-0008-0599.0001
County’s IMRF Contribution

0137-0006-0008-0599.0002
Employee Medical/Life Insurance

0137-0006-0008-0599.0003
Social Security Contribution

0137-0006-0008-0621.0001
Non-Major Equipment

~ 0137-0006-0008-0750.0001

Equipment Maintenance Contract

0137-0006-0008-0750.0004
Software Licens_e Agreement

0137-0006-0008-0832.0001

@

ADOPTED
$ 0.00

$ 0.00
$5,700.00
$ 0.00
$10,000.00
$ 3,000.00

$18,000.00

Purchase Furnishings/Office Equip. $ 5,000.00

TOTAL:

ADD

$7,356.00

$ 479.00
$ 950.00
$ 563.00
$ 5,000.00
$ 259.00
$ 5,100.00

$18,440.00

$38,147.00

B

AMEN.DED
$ 7,356.00
$ 479.00
$6,650.00

$ 563.00

- $15,000.00

$ 3,259.00

$23,100.00

$23,440.00

That the County Clerk shall provide a Certified Copy of this Ordinance f§ the Cbunty

ATTEST:

E:/john/cobd/Ea_recorder_docstoraug05.fin.doc

Peggy Ann Milton, Clerk of the County Board
McLean County, Illinois

14

Recorder, County Treasurer, County Auditor, and the County Administrator.

ADOPTED by the McLean County Board this 16™ day of August, 2005.

APPROVED:

Michael F. Sweeney, Chairman
McLean County Board



H. Lee Newcom

McLean County Recorder

(309) 888-5170 FAX (309) 888-5927
115 E. Washington St., Room M104
PO Box 2400

Bloomington, IL 61702-2400

“Mclean County

Recording Fee Schedule - Effective August 1, 2005

Fee includes: $12 Recording fee, $3 Document Storage Fund fee, $6 County Geographic Information System fee, and a $10 State
of lliinois Rental Housing Support Program surcharge on real-estate related documents. School districts, units of local and state
government, and easements for public utilities are exempt from the Iliniois Rental Housing Support surcharge. **

Real-Estate Documents (lllinois Rental Housing Support Program surcharge applies) $ 31.00 1st 4 pages
" Includes, but is not limited to: :
Agreements / Options to purchase Extensions LIS Pendens Notice of Reclamation
Coal Lease Foreclosures Mineral Deed Oil & Gas Lease
Contracts of Deed ' Land Grants Monument Records Royalty Deed
Deeds - ' Leases Mortgages and Notes Subordinations
_ Easements (other than public utility) Liens Mortgage Releases Timber Agreement / Lease
Other Docurnents (EXEMPT from lilinois Rental Housing Support Program surcharge) $ 21.00 1st 4 pages
Includes, but is not limited to: '
Articles of incorporation & related documents ‘ Transcript (involving a Will, Death Certificate, etc)
Birth records, death certificates, marriage records . UCC's (in real estate only) ***
Judgments, Memo of Judgments, etc. Wills
.Notice of Probate ‘ ** Any document (other than Final & Condo Plats) recorded for a
Power of Attorney for Property . state agency, unit of local government, federal government, or
: school district
Additional Charges to apply to Real-Estate or Other documents above
Each additional page beyond the first 4 pages 1.00 ea
Each additional assignment or document reference number within a document (after the first one) 7.00 ea

Note: Document reference numbers within a legal description are not chargeable.

NON-STANDARD DOCUMENT FEE: document contains any of the following: **** $ 12.00

* Paper not white or less than 20 Ib weight

- One or more sheets not measuring 8 1/2 x 11

« Lacks clean margin of at least 1/2 inch top, bottom and side

» 1st page lacks blank space measuring 3 x 5 inches in upper right corner
« Permanently bound or of continuous form _

» Contains colored ink, is not type written or computer generated

+ Type face smaller than 10 point _

« Contains an attachment stapled, taped or otherwise affixed to doc

Final Plats and Condo Plats: (Including Additions or Subdivisions) $ 69.00 ea
** |f recorded for state agency, unit of local or federal government, or school district $ 59.00 ea
Each additional 8 1/2 x 11 page that is attached to the plat : 1.00 ea
Additional plat(s) attached to first plat (dimensions, elevations, etc.) : . 10.00 ea

UCC Terminations (for UCC documents filed before 8-1-2005) *** o 9.00 ea
Terminate UCC filed in Real Estate (from any filing date) 21.00 ea

Copies (not certified)

Plats larger than 8 1/2" x 11 (first page) $ 3.00 ea
" Plat copies additional pages $ 0.50 ea
Other instruments (first page) $ 1.00 ea
Each additional page of copied group or session $ 0.25 ea
Certified Copies .
Plats ' $ 10.00
All other instruments (Military Discharges excepted) Original recordation fee

Military Discharge Records - recorded & with two certified copies No Charge

Additional certified copies 1.25 ea
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McLean County Recorder Fee List - Page 2 ) Effective August 1, 2005

Other Services

Financing Searches - per name or stated husband/wife ' ) . .-.1:_0,0'0 ea -

Microfilm records (per roll charge) (by special order only) (excludes Military Discharges) 55.00 ea roll

CD of recorded images - Regular Subscription Service (excludes Military Discharges) g
Daily CD of instruments recorded (monthly subscription) ' $ 100.00 per month
Weekly CD of all instruments entered the previous week _ $ 80.00 per month
Monthly CD of all instruments ‘ _ _ $ 25.00 per month

thes and Additional Information

UCC Fkk
Effective August 1, 2005 McLean County will no longer enter UCC filings as a separate index. In 2001the Unform Commercial
Code was amended to create national standards. The lllinois UCC was brought into conformity, naming the llinois Secretary of
State's office as the official repository for all UCC forms. This statute has rendered UCC filings at the county level unnecessary,
except for UCC real estate liens, which will be recorded in our real estate records only. For more information the Secretary of
State UCC Division may be contacted at (217) 782-7518 or accessed at:
www.cyberdriveillinois. com/departments/busmess services/home.html

Real Estate Deed and Document Requirements.
1) Statement of exemption from or Transfer Tax Declaration (requxred on deed only)
3) "Send future taxes to" statement (name and address) (required-on Deed only):’
2) 'Prepared By" statement (preparer's name & address)
4) Notary seal, date, and signature
5) A complete legal description which should include
a) A specific Lot, Block, and Subdivision name
Example: Lot 2, BL 4 of the Sunshine Subdivision to the Town of Normal, in McLean County, IIImons
.oor -
A specn‘lc Quarter Section, Section TWP and Range
Example: Being a part of SW 1/4 of SEC 1, TWP 19, RGE 11
b) County Property Index Number (PIN) of Legal Description

6) "Return to" statement (name & address to mail recorded document to)

Final Plats & Condominium Plats Requirements
* Mylar and 3 paper copies (maximum size 30" x 36")
» Surveyor's Certificate (must state if within an incorporated city or within % mile of same)
* Approval of municipality (City Council, Board of Trustees, or County Board)
* County Clerk’s Certificate of no delinquent taxes or special assessments
¢ Owner's Certificate .

* School District Certificate

Vacation of Property Requirements

* Mylar and 3 copies
* Owner’s Certificate
* Approval of municipality

Annexation of Property Requirements
* Mylar and 3 copies (plat must be prepared by land surveyer)
* Petition signed by majority of owners, or municipal ordinance

Survey Plat

* Mylar & 3 copies
* Owner’s Cettificate
* Surveyor’s Certificate

***++ Relliinois Statute 55 ILCS 5/3-5018 - A document that does not conform to these standards shall not be recorded except upon payment of the additional fee required. This
applies only to documents dated after January 1, 1995.

Legal advice, opinions, or legal descriptions will not be given by the Recorder's Staff either in person or by telephone.
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Recorder's Receivable Reconciliation

General Doc Storage GIS
Date 0001 0137 0167
06/01/2005Recorder 1,322.00 968.00 484.00
06/02/2005|General Ledger 1,322.00 968.00 484.00
Difference - - -
06/02/2005|Recorder 1,322.00 | 968.00 484.00
06/03/2005|General Ledger 1,322.00 968.00 484.00
Difference - - -
06/03/2005|Recorder 1,322.00 968.00 484.00
06/06/2005|General Ledger 1,322.00 968.00 484.00
Difference - - -
06/06/2005|Recorder 1,346.00 980.00 490.00
06/07/2005|General Ledger 1,346.00 980.00 490.00
Difference - - -
06/07/2005|Recorder 1,351.00 984.00 492.00
06/08/2005|General Ledger 1,351.00 984.00 492.00
Difference - - -
06/08/2005|Recorder 1,362.00 992.00 496.00
06/09/2005|General Ledger 1,362.00 992.00 496.00
Difference - - .
06/09/2005 |Recorder 1,362.00 992.00 496.00
06/10/2005|General Ledger 1,362.00 992.00 496.00
Difference - - -
06/10/2005|Recorder 1,368.00 996.00 498,00
06/13/2005|General Ledger 1,368.00 996.00 498.00
Difference - - -
06/13/2005|Recorder 1,378.00 1,004.00 502.00
06/14/2005|General Ledger 1,378.00 1,004.00 502.00
' |Difference - - N
06/14/2005|Recorder 1,573.00 1,160.00 580.00
06/15/2005|General Ledger 1,573.00 1,160.00 580.00
Difference - - -
06/15/2005|Recorder 1,618.00 1,168.00 584.00
06/16/2005|General Ledger 1,618.00 1,168.00 584.00
Difference - - -
06/16/2005|Recorder 1,623.00 1,172.00 586.00
06/17/2005|General Ledger 1,623.00 1,172.00 586.00
Difference - - -
Page 1 of 2
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Recorder's Receivable Reconciliation

General Doc Storage GIS
Date 0001 0137 0167
06/17/2005|Recorder 1,623.00 1,172.00 586.00
06/20/2005|General Ledger 1,623.00 1,172.00 586.00
Difference - - -
06/20/2005|Recorder 1,633.00 1,180.00 590.00
06/21/2005|General Ledger 1,633.00 1,180.00 590.00
Difference - - -
06/21/2005|Recorder 1,663.00 1,204.00 602.00
06/22/2005|General Ledger 1,663.00 1,204.00 602.00
Difference - - -
06/22/2005|Recorder 1,663.00 1,204.00 602.00
06/23/2005|General Ledger 1,663.00 1,204.00 602.00
Difference - : - -
06/23/2005|Recorder 1,668.00 1,208.00 604.00
06/24/2005|General Ledger 1,668.00 1,208.00 604.00
Difference - - -
06/24/2005 |Recorder 1,678.00 1,216.00 608.00
06/27/2005|General Ledger 1,678.00 1,216.00 608.00
Difference - - -
06/27/2005 |Recorder 1,678.00 1,216.00 608.00
06/28/2005|General Ledger 1,678.00 1,216.00 608.00
Difference - - -
06/28/2005 |Recorder 1,678.00 1,216.00 608.00
06/29/2005|General Ledger 1,678.00 1,216.00 608.00
Difference - - -
06/29/2005|Recorder 1,689.00 1,224.00 612.00
06/30/2005|General Ledger 1,689.00 1,224.00 612.00
Difference - - -
06/30/2005 |Recorder 1,689.00 1,224.00 612.00
07/01/2005|General Ledger 1,689.00 1,224.00 612.00
Difference - - -
Page 2 of 2
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H. LEE NEWCOM
COUNTY RECORDER

115 East Washington Street, Room M-104 ¢ PO Box 2400 * Bloomington, Illinois 61702-2400
Phone (309) 888-5170 ¢ Fax (309) 888-5927
Email: recorder@mcleancountyil.gov * Website: www.mcleancountyil.gov/recorder

Sclean County

July 15, 2005
Re: G/L Acct#: 0151 0126-0001

Journal Entry #: 502599
Entry Date: 06/30/2005

The debited amount of $63,843.00 was erroneously given a journal entry date of June 30, 2005 by the Auditor’s office.
Per the Auditor’s office, a G/L date cannot be changed.
The actual invoice date for check # 104395 is July 05, 2005.

Don Everhart
Chief Deputy
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Bank
-Di

~Display, Vendor, Invoices—~————~——~ """~ -~ --- oSS oS oSS S o ST

Shipper
Invoice
Invoice
Invoice
Invoice
Freight
Invoice
Invoice

Invoice

General

~F3=Exit, ,

Fl4=Invoice Items

Vendor Number
Vendor Invoice

Number

Date

Due Date
Description
Amount
Amount

Discount Amount-

Terms

State Tax Amount
County Tax Amount
City Tax Amount
Paying Bank

Status

Vendor Mail Code . .
Pay Code/Date/Num/Type

Ledger Date

F7=Full Exit

2396 ILLINOIS DEPT. OF, K REVENUE
XXX0500007260

7/05/2005
7/07/2005
RECORDER/REAL ESTATE STAMPS
63,843.00

1A BANK ONE A

1 7/07/2005 104395 CHECK
6/30/2005

Fl1l5=G/L Distributions F24=Documents
312 Cancel

Dy B Dt ' (s T L T L T L T T T T T T S N S T T T T T T T T TR S T T
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Health Department

Mclean Cou nty 200 W. Fronit St, Room 304  Bloomington, llinois 61701 (309) 888-5450

Memorandum

To: Honorable Members of the McLean County Board Finance Committee

From: RobertJ. Keller, Director R‘ E ‘ /

Date: July 15, 2005
Re: FYO05 Bioterrorism Supplemental Awards

The McLean County Health Department was notified during late June and early July by the A
Tllinois Department of Public Health of two supplemental bioteorrism awards:

$49,428
An award of $49,428 was allocated from funds unexpended by IDPH at the state level. This is

- part of a statewide award to local health departments based upon population and risk profile. The
funds are to be expended for bioterrorism and other public health emergency preparation. The

majority of funds will be used to purchase contractual Web-based services to utilize hospital
ICD9 codes to conduct syndromic surveillance for McLean County. $21,000 of the funds will be
used to establish contracts for the McLean County Health Department and subcontracts to
develop links with both BroMenn and St. Joseph’s Medical Center for the Real-Time Outbreak
and Disease Surveillance (RODS) system. The system, administered by the University of
Pittsburgh, will develop reports and track unusual disease clusters. $4,000 of the supplemental
award will be set aside for training to be held in Pittsburg for two Health Department staff.
$14,000 of the total will be used to purchase Starcom 21 radios for selected areas of the
department. These radios will link with the County’s overall emergency communications system.
Amounts set aside within the salary lines will used be to record a variety of staff time for public
health competency reassessment under the IDPH Learning Management System (LMS). This will
involve reassessing approximately 85 staff. Funds also will be used to conduct two local training
workshops on the national Incident Command System.

- $20,000

An award of $20,000 was made by the Illinois Department of Public Health to hold a second
regional risk communication media training. The firm of Golin-Harris has been retained to
conduct the training. In addition to the presentation contract, funding is used to secure conference

space and staff time assigned to the project. The Health Department arranged a similar training
exercise in 2004. ‘ '

~ For personal services resources expended, no FTE resolution amendment is being sought.

Existing staff are assigned to the project and their prorate compensation charged'to the fund and
supplemental grant.

.}"

Partners in Prevention meleancountyil.gov/Health
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An Ordinance of the McLean County Board
Amending the 2005 Combined
Appropriation and Budget Ordinance for Fund 0107

WHEREAS, Chapter 55, Section 5/6-1003. of the Illinois Compiled
Statutes (1992) allows the County Board to approve appropriations
in excess of those authorized by the budget; and,

WHEREAS; the MclLean County Health Department has requested an
amendment to the McLean County Fiscal Year 2005 appropriation in
Fund 0107 AIDS/Communicable Disease Prevention, and the Board of
Health and Finance Committee concur; and,

WHEREAS, the County Board concurs that it is necessary to approve
such amendment, now, therefore,

BE IT ORDAINED AS FOLLOWS:

1. That the Treasurer is requested to increase revenue line
0407-0072 Bioterrorism Grant - in Fund 0107, Department 0061,
Program 0062, by $69,428 from $175,307 to $244,735.

2. That the County Auditor is requested to increase the
' appropriations of the following line - item accounts in Fund
0107, Department 0061, Program 0062, AIDS/Communlcable
Disease Prevention as follows:

LINE DESCRIPTION PRESENT INCREASE NEW
’ AMOUNT (DECREASE) AMOUNT

0503-0001 Full Time Employees $ 52,123 § 4,842 $ 56,965
0599-0001  County IMRF Contrib. $ 6,503 % 443 $ 6,946
0599-0003 Social Security Contrib. § 7,653 S 350 $ 8,003
0612-0001 Books/Videos $ 208 § 1,100 $ 1,308
0620-~0001 OP/0Office Supplies - $ 600 § 313 $ 913
0621-0001 Non-Major Equipment $ 265 § 6,800 $ 7,065
0630-0001 Postage $ 3,000 § 30 § 3,030
0706-0001 Contract Services $ 15,000 § 37,500, $% 52,500
0718-0001 Schooling & Conferences $ 15,000 $ 4,050; - $ 19,050
0839-0001 Radio Equlpment $ 0 & 14,000 § 14,000

TOTALS : . ' ' $100,352 § 69,428 $169,780

3. That the County Clerk shall provide a copy of this ordinance to
the County Administrator, County Treasurer, County Auditor,
and the Director of the Health Department.

Adopted by the County Board of McLean County this day
of ; 2005,

ATTEST : APPROVED:

Peggy Ann Milton, Clerk of Michael F. Sweeney Chairman of the
the MclLean County Board of McLean County Board

the County of Mclean

F:\adm\budg\05bioterroramendment3
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PeggyAnn Milton
McLean County Clerk
(309) 888-5190

Fax (309) 888-5932

115 E Washington Street, Room 102
PO Box 2400

Bloomington, IL 61702-2400

McLean County Website: www.mecleancountyil.gov/countyclerk
DATE: July 8, 2005
TO: Finance Committee Members
FROM: PeggyAnn Milton
RE: Federal Grant Reporting and Segregation of Duties

Wanted to touch base with you regarding the recommendations received from
Clifton Gunderson.

Federal Grant Reporting

Due to the implementation of HAVA (Help America Vote Act), 2004 was the first
year for the County ClerK’s office to apply for and receive grants. We had a
learning curve while educating our office on the proper handling of grants. It was
our understanding that it was acceptable to write a check to the Public Building
Commission to reimburse them for ADA alterations to our building, yet we now
understand all grant funds must be recorded in the County’s general ledger. All
future grants will be recorded in the County’s general ledger.

We pointed out to the outside auditor that a grant check was received in late
2004 and deposited in early 2005. We both agreed that this was an oversight.
This should not happen in the future.

Segregation of Duties

It has always been our practlce that all deputy clerks have the capability to handle
the receipt of cash when serving a customer, not only two key clerks as indicated.
Each year we asked the outside auditor if our office duties were sufficiently
segregated and they confirmed they were. We set up our office policy based on
the suggestions they gave us. Various deputy clerks collect fees, one person
balances receipts and prepares the deposit, and another handles the banking
duties. This has been our practice for the past six years. This year, when
discussing our process that was previously approved by the outside auditor, the
outside auditor advised us that they would like for another person who does not

receive and record payments to actually balance the checkbook. We 1mmed1ately
implemented their new recommendation.

It is my goal to ensure our office is always accountable and handles every County
Clerk duty according to statute and appropriate accounting methods.

If you have any questions please let me know. You are always welcome in the
County Clerk’s office.

“We look forward to serving you.”
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weve moved to:

Government Center

PeggyAnn Milton 115 E Washington Street, Room 102
Mclean County Clerk PO Box 2400

(309) 888-5190 Bloomington, IL 61702-2400

Fax (309) 888-5932 www.mcleancountyil. gov/countyclerk

Tax Administration (309) 888-5187 - ;
Elections Administration (309) 888-5186 peggyann. milton@mcleancountyil. gov

104 W. Front Street, Room 704 * PO. Box 2400 = Bloomington, IL 61702-2400
E-mail: peggyann@mclean gov  Website: www.mclean.gov/countyclerk

McLean County

Birth Record Requests in the County Clerk’s Office

The County Clerk is an official custodian of vital records in McLean County. It is our
responsibility and duty to:

Protect the integrity of the vital records.

Issue Certified copies of birth records.

Alphabetize, file in binders, and maintain such records in a safe place.

Insure the proper use and administration of the vital records system, including
access to the vital records and their indexes.

Issue birth index numbers as provided by the State.

Make all corrections as provided by the State on birth records.

Make all legal name changes as provided by the State on birth records.

Return to the State the original birth record of adoptions and replace it with the

- newly issued birth record.

Record the dates of death on birth records of deceased persons.
Flag birth records of runaways or children in potential danger when notified by
the State to do so and contact I-Search if the record is requested.

e Assist with and provide paperwork for birth record corrections, delayed records
of birth, voluntary acknowledgements of paternity, rescissions voluntary
acknowledgement of paternity, and child legitimations.

e Record that a record was accessed on all birth records of a deceased person
requested and report each such request to the Illinois Department of Public Aid.

e Create a detailed genealogical Index of all births prior to 1916, which is available
on the County Clerk’s website.

Certify searches of records requested and not found in McLean County.

e Return all vital record applications received which do not include all of the

required information or are from a requestor who does not meet the eligibility

requirements for obtaining a specific record.

Guidelines established by the Illinois Compiled Statutes (410 ILCS 535/23-25 — see copy
attached) determine who is able to obtain copies of each type of vital record. Attached is
our application for Vital Records which includes, on the reverse side, the guidelines for
obtaining each type of record.

“We look fofvz%rd to serving you.”’



A customer requesting a certified copy of a birth record from the County Clerk’s office
must make their request in writing. This may be accomplished in one of three ways:

1.

In person at the County Clerk’s office where the customer must:

o Meet the statutory guidelines for who is required to access the record (See
reverse side of attached Vital Records Application).

e Complete the application requiring the name and date of birth on the record,
mother’s maiden name, father’s name, and written signature.

e Provide proper identification (a valid, state-issued driver’s license, ID card

_signed, state-issued firearm owner’ card federal military ID, or US issued

passport in English.

. Through the mail where the customer must:

e Meet the statutory guidelines for who is required to access the record.
e Provide the name and date of birth on the record, mother’s maiden name,

father’s name, written signature, and copy of a signature ID (i.e., any form of
identification with their signature on it).

. *Byfax or e-mail after receiving confirmation of their payment online using our

Tlinois E-Pay website (see copy attached) where the customer must:

o Meet the statutory guidelines for who is required to access the record.

e Provide the name and date of birth on the record, mother’s maiden name, -
father’s name, and a faxed signed confirmation page including a copy of a
photo ID that displays their signature (state-issued driver’s license or ID,
state-issued firearm owner’s card, Federal military ID, or US issued passport
in English).

*The total number of vital records requested online through the County Clerk’s E-Pay
website for the month of June was 77.

A customer requesting a certified copy of a birth record of a deceased person
must complete a separate application which includes the death information of the
decedent and they must also provide proof of death for all birth records 775 or
fewer years old. (See attached Application for Search of Birth Record Files of
Deceased Person.)
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Peggy Ann Milton, County Clerk

Government Center
115 E Washington Street, Room 102

PO Box 2400

Bloomington IL 61702-2400

Phone: (309) 888-5190

Fax: (309) 888-5932
www.mecleancountyil.gov/countyclerk

E-Mail: peggyann.milton @mcleancountyil.gov

McLean County

Please Note:
The fee for a vital record is $10.00 for Birth, Marriage, or

Death. This includes the search and the first certified copy.
Each additional certified copy of the same record is $4.00

for Birth or Marriage, and $6.00 for Death. If the record is
searched and not located the original search fee of $10.00
still applies. Genealogical record fees are the same. Birth

Records are available from 1860, Martiage Records from

1831, and Death Records from 1878.

A COPY OF A SIGNATUREID IS REQUIRED WITH ALL MAIL REQUESTS

PLEASE MAKE CHECK PAYABLE TO:

Please Check the Type or Types of Records Requested
Then Fill out the Appropriate Sections Below

Name on Record

‘McLean County Clerk
BIRTH: | ] MARRIAGE: [ ]

DEATH: [ |

Number of Copies:

Date of Birth

Mothe‘r's Maiden Nal_jje

Father's Name

Requested By

I:]Mother DFather [:)Self

Other

DAgent

ate of Marriage

Number of Copies: Lic.____

App.____

',G:oom's Name

Bride's Maiden Name -

Requested By

| IBride

Name on Record

=" Number of Copies:

Date of Death

Intended Use

Requested By | |Spouse Other

[, the undersigned Apphoant swear or affirm that | have completed the foregoing Application fora
Certfled Copy of a Vital Record and that my relationship to the, 1nd1v1dual Whose name appears on the

record requested is correct as stated in said Application.

Applicant's Signature

Driver's License Number

Date

EMail Address

‘ﬂizceipt Number (For Office Use Only)



VITALREC(’SRDSGUIDELINES

Under Illinois State Law (410 ILCS 535-Vital Records Act) only specific individuals are |
eligible to receive birth, death or marriage certificates. The McLean County Clerk’s Office+ ™
will issue certificates to authorized individuals ONLY. To do otherwise is a violation of
Hlinois Law. Vital Records are not considered public information, nor are they. subJect to the
Freedom of Information Act. ; ‘

To obtain a Certified Birth Record, you must be:
¢ Oflegal age (18 or an emancipated minor) if requesting your own.
» Themother of the child whose certificate is being requested.
o The father of the child, if listed on the certificate. .
* Alegal Guardian with certified Court documentation to support this.
e An Agent havmg a Notarized letter from any of the above, authonzmg your access to the
record. e :
e Other legal representative, i:€. attorney actmg-on-behalf of a petson, an agent authorized
by a Power of Attorney, an agent approved by the State Registrar as a legal
representative.

NOTE: If the record has been on file for 75 years anyone is able to receive a copy stamped
“For Genealogical Purposed Only” (non—cemfled)

To obtain a Certified Birth Re_cord ofa Deceased person., please see separate form.

To obtain a-Certified Death Record, you must-be:

¢ Executor or Administrator of decedent’s estate.

e The informant listed on the Death Certificate.

e The next of kin. :

e Someone who has a personal or property right interest in the record.

For genealogical purposes the death certificate must be on file for at least 20 years.:

To obtain a Certified Marriage License, you must be:

‘» Front of License; anyone is allowed to request a copy of the license.
* Back of License; bride and groom only for the first 50 years.
* Back of License; anyone for genealogical purposes after 50 years.

To obtain a Certified Marriage Application, you must be:
¢ The Bride or Groom

NOTE: Photo identification is required for all records.

The fee is $10.00 for the first certified copy of each birth or marriage record and $4.00 for each
additional certified copy of the same record. The fee is $10.00 for the first certified copy of each
death record and $6.00 for each additional certified copy of the same record. Genealo gical record
fees are the same. If the record is searched andnot located, the original search fee of $10.00 still
applies.

05/20/05X:\Vitals\VITAL RECORDS GU]DEL]NEgdoc



Pedgy Ann Milton, County Clerk
Government Center

115 E Washington Street, Room 102
PO Box 2400

Bloomington IL 61702-2400

Phone: (309) 888-5190

Fax: (309) 888-5932
www.mcleancountyil.gov/countyclerk -

MeLean County |

Please Note:

The Fee is $10.00 for the first certifed copy
of each record and $4.00 for each
additional certifed copy of the same
record. There is a $10.00 search fee for -
records searched, yet not located.

E-Mail: peggyann. mllton@mcleancountyxl gov

A COPY OF A SIGNATURE ID IS REQUIRED WITH ALL MAIL REQUESTS
PLEASE MAKE CHECK PAYABLE TO: McLean County Clerk

This application form is prescribed and furnished by the lllinois Department of Public Health as
' set forth in 410 ILCCS 535/25. 1

City or Town

Month Day - Year Sex
: Male

Birth Number (If Known)

] | Female [ ]

Middie

Last

Last A Mother's Maiden Surname

Full Legai Name At Death (First, Middle, Last)

ame (First, Middle, Last)

or Female Decendents, Maiden Surname

treet Address

Date of Death (Month/Day/Year)

ity, State, Zip

Place of Death (City, State)

i Social Security Number

Retlationship to Decendent

river's License Number/State

(

I affirm under the penalties of perjury, that the representations made on this application are true to
the best of my knowledge and belief.

)

Date:

(

Work Telephone:

)

Written Signature:

Home Telephone:

You Must Include Proof of Death
ON BIRTH RECORDS 75 YEARS AND UNDER

PLEASE MAKE CHECK PAYABLE TO: McLean County Clerk
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| 410 ILCS 535/25.1 (Effective Julyl, 1997). [Death to.be noted in birth ceitificate record®

copy of birth certificate; request forms]

(@)

(b)

@©

When the State Registrar of Vital Records receives or prepares a death certificate the |
Registrar shall make an appropriate notation in the birth certificate record of that
person that the person is deceased. The Registrar shall. also notify the appropriate
municipal or county custodian of such birth record that the person‘is deceased, and
such custodian shall likewise make an appropriate notation in its-records.

In response to any inquiry, the Registrar or a custodian sh'all not provide a eopy of a

‘birth certificate or information concerning the birth-record of. any deceased person

except as provided in this subsection (b) or a§ otherwise provided in this Act of-as -
approved by the Department.” When a copy of the birth certificate of & de'ceasedﬁ_ :
person is requested, the Registrar or custodian'shall require the person making th
request to complete an information form, which shall be developed and furnished b
the Department and shall include, at a minimum, the name, address, telephone'
number, social security number and driver’s license number of the person makin
the request. Before furnishing the copy, the custodian shall prominently. stamp’
the copy the word “DECEASED” and write or stamp on the copy the date of death
of the deceased person. The custodian shall retain the information form completed

by the person making the request, and note on the-birth certificate record that such a*
request was made. The custodian shall make the inforrhation form available to the-

Department of State Police or any local law enforcement agency upon request. A -

city or county custodian shall promptly subm1t copies bf all completed forms to the.
Reg1$trar

The Registrar shall furnish, no later than 60 days after receipt of a form used to

request a birth certificate record of a deceased person, a copy of the form and a copy
of the corresponding birth certificate record to the Nllinois Department of Public Aid
and the Department of Human Services. The Tllinois Department of Public Aid and
the Department of Human Services shall, upon receipt of such information, check
their records to ensure that no claim for public assistance under the Illinois Public

- Aid Code [305 ILCS 5/1-1 et seq.] is being made either by a person purpotting to be

the deceased person or by any person on.behalf of the deceased person.

SPECIMEN COPY- DECEASED STAMP AS USED BY THE DIVISION OF
VITAL RECORDS
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535/23 Custodlans .of records B

§ 23.. The State Registrar of Vital R‘ecords local 1egls-
trars; and county clerks, are hereby declared oﬂicml custodi-

records in a safe place.

Laws 1961, p. 2935, §.:23, eff. Jan. 1, 1962 Amended byPA'
'6—678 § 1,.eff. Aug.:7, 1969. o : R

 Formerly IRev: Stat 1991 ch 111% 1 70—23

535/24. Access to v1tal records
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ure their proper nse, and to msure “the efﬁaent and
roper administration of the vital recor ds system ‘access to
records, and indexes thereof, mcludmg ‘vital reco1ds in
ody of local 1eglstrals ‘and county clerks orlgmatmg
January: ; 1, 1916, is limited to the custodian and, His
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§trars and county clerks, originating prior to J anuary 1,
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court of this fatriage records 75 years -old and older:on file in' the State
Aid, or upon of Vital' Records and.in the custody of the county.
knowledgment tlefks may be made ‘available for inspection in the Illinois
aternity. State Arvchives reference..area, Illinois:Regional Archives

" ] Depositories, and.-other libraries approved.by. the. Illinois.
tlus,Act, if an State,Registrar and the, Director of the.Illinois State .Ar-
?th Scﬁiﬁ:ai(g provided that the photographic or microphotographic

ies. are made at no_.cost:to the county or to the State.of
Tlinois. It is unlawful for any custodian to permit.inspection
'orlto disclose information contained in, vital records, or to
_permit _to be _copied, all or part of any stich record
ept. as authorized by thls Act or regulatlons adopted
tthereto - L eid
‘The State Reg'xstrar of Vltal Records or his- agent and
mnicipal, county, multi-county, public health- district, or
glonal health officer recognized by the Department may
mine vital records for the .purpose. only of earryingout
blic health plograms and responsﬂ)ﬂltles under -his
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artment, of Piblic Aid information that may be necessary

PUBLIC HEALTH

ans:of vital records in this .State, and shall maintain such .

Original, photographm or micropho- '

410 ILCS 535/25

for the establishment of paternity and the establishment,
modification, and enforcement of child support orders en-
tered pursuant to the Illinois Public Aid Code, 1 the Illincis
Marriage and Dissolution of Marriage Act, 2 the Non-Sup-
port of Spouse and Children Act, 3 the Non-Support Punish-
ment Act, 4 the Revised Uniform Reciprocal Enforcement of
Support-Act, 5 the Uniform Interstate Family Support Act,
or the Illinois Parentage Act of 1984. 7 ‘Notwithstanding any
provisions in this Act to the contrary, the State Registrar
shall not be liable to any person for- any disclosure” 6f
information ‘to the Illinois Department of Public Aid under
this subsection or for any.other action taken in good faith- to
comply with the requirements of this subsection.

Laws 1961, p. 2985, § 24, eff. Jan. 1, 1962. Amended by
Laws 1967, p. 2514, § 1, eff. July 31, 1967; P.A. 76-678, § 1,
eff. Aug. 7, 1969; PA. 78-633,'§ 1, eff. Oct. 1, 1973; P.A.
85-232, § 1, eff. Jan. 1, 1988; P.A. 86-572, § 1, eff. Jan. 1

1990; P.A. 87-1058, § 2, eff. Jan. 1, 1993; P.A. 90—18 § ’75'

eff. July -1, 1997; PA. 91—61.3, § 940, eff. Oct. 1, 1999
Formerly IlLRev. Stat. 1991, ch. 111%, 1 73-24.

1305 ILCS 5/1-1 et seq.

2750 ILCS 5/101 et seq.

31750 ILCS 15/1 et seq, ...

4750 ILCS 16/1 et seq:
.. 5750 ILCS 20/1 et seq. ,

6750 ILCS 22/100 et seq B

7750 ILCS 45/1 et seq.

535/24.1. Vital records 1nformat10n, avallablllty

§ 24.1.° Any -information contained in the vital records
shall be made available to the Department of Public Health
pursuant to the Illinois Health and I-Iazaudous Substances
Registry Act.l - -

Laws 1961, p. 2935, § 24.1,-added by P.A: 83~1361 Art. II
§ 5, eff. Sept. 10, 1984.
Formerly TIL.Rev.Stat.1991, ‘ch. 111%, 173-24.1.

1410 ILCS 525/1 et seq. b
535/25 Search ‘of files; certlflcatlon of records, =

fee; conditions

§ 25. In accordance with Section 24 of t}ns Act and the
regulations adopted pursuant thereto:

(1) The State Registrar of Vital Records shall search the
files of birth, death, and fetal death records, upon receipt ofa
written request and a fee of $10 from any applicant entitled
to such search. A search fee shall not be required for
commemorative birth certificates issued by the State Regis-
trar. If, upon search, the record requested is found, the
State Registrar shall furmsh the applicant one certification of
such record, under the seal of such office. If the request is
for a certified copy of the record an additional fee of $5 shall
be required. If the request is for a certified copy of a death
certificate or a-fetal death certificate, an additional fee of $2
is required. The additional fee shall be deposited into the
Death Certificate Surcharge Fund. A further fee of $2 shall
be reqmred for each additional certification -or certified copy
requested. : If the requested record is not found, the State
Registrar shall furnish the applicant a certification attesting
to that fact, if so requested by the applicant. A further fee
of $2 shall be required for each additional certification that
no record has been found.

Any local registrar or county clerk shall search the files of
birth, death and fetal death records, upon feceipt of a written
request from any‘applicant éntitled to such search. If upon

search the record requested is found, such local registrar or ~
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410 ILCS 535/25

county clerk shall firnish the applicant one cextification or
certified copy of such record, under the seal of such office,
upon payment of the applicable fees. If the requested record
'is not found, the local registrar or county clerk shall furnish
the applicant a certification attesting to that fact, if so
requested by the applicant and upon payment of applicable
fee. The local registrar or county clerk must charge a $2 fee
for each certified copy of a death certificate. The fee is in
addition to any other fees that are charged by the local
registrar or county clerk. The additional fees must be
transmitted to the State Registrar monthly and deposited
into the Death Certificate Surcharge Fund. The local regis-
trar or county clerk may charge fees for providing other
services for which the State Registrar may charge fees under
this Section. o

A request to any custodian of vital records for a search of
the death record indexes for genealogical research shall
require a fee of $10 per name for a § year search. An
additional fee of $1 for each additional year searched shall be
required. If the requested record is found, one uncertified
copy shall be issued without additional charge.

Any fee received by the State Registrar pursnant to this
Section which is of an insufficient amount may be returned
by the State Registrar upon his recording the receipt of such
fee and the reason for its retwrn. The State Registrar is
authorized to maintain a 2 signature, revolving checking
account with a suitable commercial bank for the purpose of
depositing and withdrawing-for-return cash received and de-
termined insufficient for the service requested.

No fee imposed under this Section may be assessed
against an organization chartered by Congress that requests
a certificate for the purpose of death verification,

(2) The certification of birth may contain only the name,

sex, date of birth, and place of birth, of the person to whom it

relates, the name, age and birthplace of the parents, and the
file number; and none of the other data on the certificate of
birth except as authorized under subsection (5) of this See-
tion. . :

(3) The certification of death shall contain only the name,
Social Security Number, sex, date of death, and place of
death of the person to whom it relates, and file number; and
none of the other data on the certificate of death except as
authorized under subsection (5) of this Section. )

(4) Certification or a certified copy of a certificate shall be
issued:

(a) Upon the order of a court of competent jurisdiction;
or

(b) In case of a birth certificate, upon the specific writ-
ten request for a certification or certified copy by the
person, if of legal age, by a parent or other legal represen-
tative of the person to whom the record of hirth relates, or
by a person having a genealogical interest; or

() Upon the specific written request for a certification
or certified copy by a department of the state or a munici-
pal corporation or the federa] government; or

() In case of a death or fetal death certificate, upon
specific written request for a certified copy by a person, or
his duly authorized agent, having a genealogical, personal
or property right interest in the record.

A. genealogical interest shall be a proper purpose with
respect to births which oceurred not less than 75 years and
deaths which occurred not less than 20 years prior to the
date of written request. Where the purpose of the request is
a genealogical interest, the custodian shall stamp the certifi-
cation or copy with the words, FOR GENEALOGICAL
PURPOSES ONLY.

PUBLIC HEALTH

(5) Any certification or certified copy issued Pursuant ,
this Section shall show the date of registration; ang copies
issued from records marked “delayed,” “amended,” o “Couy
order” shall be similarly marked and show the effective date,

(6) Any certification or certified copy of a certificate issueg
in accordance with this Section shall he considered ag Primg
facie evidence of the facts therein stated, provided that the
evidentiary value of a certificate or record filed moye than
one year after the event, or a record which has been amend-
ed, shall be determined by the Jjudicial or administrative bod
or official before whom the certificate is offered as evidenee,

(1) Any certification or certified copy issued pursuant to

~ this Section shall be issued without charge when the recopg

is required by the United States Veterans Administration gp
by any aceredited veterans organization to be used in detey.
mining the eligibility of any person to participate in benefitg
available from such organization. Requests for such copies
must be in accordance with Sections 1 and 2 of “An Act to
provide for the furnishing of copies. of public documents to
interested parties,” approved May 17, 1935, as now or hereaf-
ter amended. 1

8) The National Vital Statistics Division, or any agency
which may be substituted therefor, may be furnished such
copies or data as it may require for national statisties;
provided that the State shall be reimbursed for the cast of
furnishing such data; and provided further that such dats
shall not be used for other than statistical purposes by the
National Vital Statistics Division, or any agency which may
be substituted therefor, unless so authorized by the State
Registrar of Vital Records.
(9 Federal, State, local, and other public or private agen-
cies may, upon request, be furnished copies or data for
statistical purposes upon such terms or conditions as may be
prescribed by the Department. '

(10) The State Registrar of Vital Records, at his discretion

and in the interest of promoting registration of births, may
issue, without fee, to the parents or guardian of any or every
child whose birth has been registered in accordance with the
provisions of this Act, a special notice of registration of birth.

(11) No person shall prepare or issue any certificate which

- purports to be an original, certified capy, or certification of a

certificate of birth, death, or fetal death, except as authorized
in this Act or regulations adopted hereunder.

(12) A computer print-out of any record of birth, death or
fetal record that may be certified under’ this Section may be
used in place of such certification and such computer print-

out shall have the same legal force and: effect as a certified .

copy of the document.

(13) The State Registrar may verify from the information
contained in the index maintained by the State Registrar the
authenticity of information on births, deaths, marriages and,
dissolution of marriages provided to a federal agency or a
public agency of another state by a person seeking benefits
or employment from the agency, provided the agency pays &
fee of $10. L

(14) The State Registrar may issue commemorativg_blfth
certificates to persons eligible to receive birth cel‘tlﬁcate's
under this Section upon the payment of a fee to be deter-
mined by the State Registrar.

Laws 1961, p. 2985, § 25, eff. Jan. 1, 1962. Amended by
Laws 1963, p. 3205, § 1, eff. Aug. 19, 1963; Laws 1965, P-
833, § 1, eff. July 1, 1965; Laws 1965, p. 2362, § 1, eff. A“GE'
2, 1965; Laws 1967, p. 227, § 1, eff. July 1, 1967; P.A. 75f
678, § 1, eff. Aug. 7, 1969; P.A. 79412, § 1, eff. Oct. 1, 1975
P.A. 81-652, § 2, eff. Jan. 1, 1980; P.A. 83-100, § 1, eff. Jgg
1, 1984; P.A. 83-345, § 66, eff. Sept. 14, 1983; P.A. 83-136%

1806 -

1330 ILC

. 535/25.1.

§ 25.1.
receives o
make an :

. of that pe
~ shall also
. an of such

custodian

* records.

(0 Inr

- an shall n
' tion conct

provided

- When a a
. requested

copy the ¢
an shall r¢

- making th
. that such

. informatio
- or any loc

(c) The

- receipt of
a decease
COrTespon:

' ment, of P
* The Illinoi

Human S
check thei
tance und

: either by

- by any pe
Laws 196:
Sept. 1, 1!

Ceff July 1
Formerly

1305 ILC

35/25.5.
§ 255,
al $2 fee
death cert
cate Surc
treasury.
amendatos
January 1.
until July






Illinois Funds E-Pay: McLean County Clerk o : Page 1 of 3
B:’r’bught"to you by lllinois State Treasurer Judy Baar Topinka and...

MclLean County Clerk

PeggyAnn Milton, McLean Coﬁnty Clerk

Welcome from McLean County Clerk PeggyAnn Milton

Under lllinois State law (410 ILCS 535), only specific indivi‘duaI\s have
legal access to birth, death, and marriage records. Our office will
issue certified copies to authorized individuals only.

Our office only accepts Vital Record requests for events that|
occurred in McLean County, lllinois. E

*Please note, the search fees for records are non-refundable.

The McLean County Clerk business hours are Monday through Friday ‘mclean County Clerk
from 8:00am to 4:30pm, except for County Holidays. : PeggyAnn Milton

Requesting a copy of a vital record is easy.
Just follow these simple steps:

1. Click on the type of vital record you are requesting from the Payments list below.

2. Complete the required information on the screens that follow. You will receive a
confirmation number once the transaction is successful.

3. Print the confirmation page.
Place your photo identification (ex: driver's license, state issued id, etc...) which
displays your signature, on the confirmation page and make a photocopy, then
sign, date, and fax the form to the McLean County Clerk at (309) 888-5932.

In order for your request to be completed, all required information must be supplied
and the fax must be clear and legible. Required information includes: photo
identification, required documentation; and the confirmation page. You will receive a
confirmation number from E-Pay for your records verifying your transaction was
successful. Credit Card payments can be made using Visa, MasterCard, American
Express, Discover, or you can pay by electronic check.

There is a convenience fee of $ 1.75 for each transaction.
This fee is not charged by the McLean County Clerk.
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Illinois Funds E-Pay: McLean County Clerk | Page 2 of 3
" Certificates will be sent via United States Postal Service (USPS) regular mail at no charge,
or you may request the USPS Priority ($3.85, 2-3 days) or USPS Express ($13.65, 1-2
days) mail delivery options at an additional cost.

The USPS Express option offers a one or two day delivery timeframe, please check the
USPS website for confirmation of delivery date.
Please enter 61701 as the Origin Zip Code.

Uhder the Miscellanous Payments option (green link below), users will also have the
ability to submit payment for Notary Public Commissions, Fireworks Permits, and Class E
Liquor Licenses using this website. :

Please see the important statements pertaining to each of these optidns below:

Notary Public Commissions

Please be sure to print off the comfirmation page that will display at the end of this
transaction, sign and date the signature line that appears at the bottom of the page,
then fax to the Clerk's office at: (309) 888-5932. If you fail to print the confirmation
page, you may print your confirmation e-mail, sign, then fax.

Fireworks Permit Application

The Fireworks Permit Application will not be considered filed until originals of the
Application, Bond of License, and Certificate of Insurance are filed in the McLean County
Clerk’s Office.

See the related links for the Fireworks Permits below:

Information regarding Applying for a Fireworks Permit

. The Fireworks Permit Application

Liquor License

. The Class E Liguor License Application should be filed with the County Clerk at least 14
days prior to the event. The application will not be considered filed until the original
Application and a copy of the Applicant's Certificate of Insurance are filed in the MclLean
County Clerk's Office.
See the related links for the Class E (One Day) Liquor License Application below:

Information on Obtaining a Class E (One Day) Liquor License

The Class E (One Day) Liquor License Application

. 50 -
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Ilhn01s Funds E-Pay: McLean County Clerk Page 3 of 3

If you have any questions, please do not hesitate to contact us as listed below.
Thank you for your payment. ' '

Visit us at our website:
www.mcleancountyil.gov/countyclerk

Payment can be made by:

Visa, MasterCard, American Express, Discover, or E-Check (for Birth Records)

Visa, MasterCard, American Express, Discover, or E-Check (for Marriage Records)

Visa, MasterCard, American Express, Discover, or E-Check (for Death Records)

Visa, MasterCard, American Express, Discover, or E-Check (for Miscellaneous Payments)

You may make the followmg payments via E-PAY to McLean County Clerk:
Birth Records
Marriage Records
Death Records
Miscellaneous Payments

For assistance, please contact us at:
McLean County Clerk
PO Box 2400
Bloomington, IL 61702-2400
(309) 888-5190

peggyann.milton @mcleancountyil.gov

' lilinois E-PAY version 3.0.2
Copyright 2000-2003, lllinois State Treasurer
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JACKIE DOZIER
COUNTY AUDITOR

(309) 888-5151
104 W. Front ¢ Room 602 e P.O.Box2400 e Bloomington, Illinois 61702-2400

McLean County

Date: July 14, 2005

To: The Honorable Members of the Finance Committee

Re:  American Disposal Expansion Deposit

Attached are copies of the checks written by McLean County to cover American Disposal’s
expenses attributable to the landfill expansion request.

They are: The Pantagraph ' $ 598.40
The Pantagraph 1,461.60
Kitty Malcom 853.00

Based on a conversation with Eric Ruud today stating that this a list of all expected expenses
having to do with this request, I am asking the County Board to approve the refund of
$122,087.00 ($125,000 deposit minus the above expenses of $2,913.00) to. American Disposal per
our agreement. .

Submitted by:

< Jackie Dozier
McLean County Auditor
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1' GU 8 E)gj CﬂEGK NO.

JA0G ) PREERPDADHAIITI COLCLERKALANDF ILLZO0CTE 1027339

SAA3 S BB DRNREHD ) 26 GO CLERKZLANDF ILL/RCOTH 16827339

STATE OF ILLINOIS, McLEAN GOUN o B
BLOOMINGTON,’ILLISOIS ﬁ;l;‘mCOUNTY ' 1 00838 e

McLean County

.

' ‘ #wwdna v 2AHQ DOLLARE AND 42 CENTS
PAY TO 'THEF)FiDER OF . .. : DATE . CHECK NO. AMOUNT
PANTOGRADH, T NC‘.O RIORATED 4734 72005 1ARR 38 B2, GEH. NG
fa, 0 E{ﬁ}i 297 A : : '
BLOOMINGTON T, &£1702~-2967 . L NQN,NEGOTlABLE
' ' McLEAN CO. TREASURER .
Bank One : .
Bank One, lilinois, NA . ' MCcLEAN CO. AUDITOR

®L00836r E07L0000E30 27300659990
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o ;,@EWEH UPantagraphPubhshmg A3
APR 1 2 200
, The Pantagraph
AU&IT@B'S OFFICE 7 BLCOMNGTON, LN p1o020007 |
| - PHONE 305-625-9000 LEGAL ADVERTISING INVOICE - COPY
MCLEAN COUNTY CLERK . Account Number: 1027339
PO BOX 2400 ’ ) '

BLOOMINGTON, IL 617022400

%ﬂym/é%m“{ﬁﬂ&%%wﬂ=

Invoice Date:  3/3/2005

Order Number: 0000500126 v

ﬁ

ACCOUNT # AD # INVOICE DATE_, LSESCFIIPTICJN Size TIMES TOTAL CHARGES
1027339 0000500126 3/3/2005 : Pollution Control Site hearing 232.00 i 6 $ 1,461.60
‘ o . Cornmittee
DATES APPEARED ' AMOUNT DUE $ 1,461.60 /
2/17/2005, 2/24/2005, 3/3/2005 :

PAID.

APR 14 2005

'KEEP THIS COPY FOR YOUR-REGORDGsmirese - umes

AP%@MVF@

0/5 7~ &o?oé 20

JA‘“" 4 %fw(ﬁ(( LGURAL ~966—0C0S-TT0L - 070 1- 00|

o /205 WZMM;

Date _ " Mame |
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RECE MWMB UPantagraphPubhshmg

APR 1 2 2005

#4571

The Pantagraph
oy v : ' 301 WEST WASHINGTON St. P.O. BOX 2907
AUDI ]’QH',S OFH{:&:' BLOOMINGTON, ILLINOIS 61702-2907 : : -
o . PHONE 309-829-8000 :
: ' LEGAL ADVERTISING INVOICE - COPY
MCLEAN COUNTY CLERK ’ Account Number: 1027339
© . POBOX 2400 : - Invoice Date:  3/4/2005
BLOOMINGTON, IL. 617022400 v " Order Number:. 0000503393
of //)// Y %Wf(/ /QMZMMN;Q
( ACCOUNT # AD # Voice DATE DESGRIPTION | size TIMES | TOTAL CHARGES )
1027339 0000503393 3/4/2005 |- Hearing new pollution control facility| 2x 8.00 1 $ 59846~ ‘
. 3 _ DATES APPEARED " . AMOUNTDUE |, /$ 598.4/0/ _
L _ 37472005 : = - \\_,/ C'/(/j
. P Aﬁ@ ‘ - KEEP THIS COPY FOR YOUR R':Sonas ' '

i

Wﬁﬁ@Vf%

- JWW@%M%W%wW\ e
| o159~ vacs. 0000 | / T WW@%/&WF

Date | g N Narmie
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,tg 01 4"‘7;’ CHECK NO.

L/ B/ TPPTRFTFLYT BSEE. & L. HG’JDFILLJ"#PE{NEW ROF L HERRING

' . P -1
STATE OF ILLINOIS, McLEAN COUNTY 101477 Fg o
BLOOMINGTON, [LLINOIS 61701 . WL
Mclean County
T (353 DOLLARS AND @0 CENTS
PAYTOTHEOHDEHQF . . DATE CHECKNO. AMOUNT -
MALOOM, KITTY . L4 SDBRBYE 1@34772 S8H53., O
MALCOM REPORTING SERVICE - ' . ' »
1312 B, IRONWOOD COUNTRY. CLUB - o B NQNﬂNEGQTl_/«\BLE
NORMAL, A , Il 61764 -5888 e
Bank One ’ .
Bank One, lllinois, NA ) ) ) o ) ) : McLEAN CO. AUDITOR
RO Bk T 2 07 R0000 LM 7I00E “MQH”
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s st 2

Kitty Malcom d/b/a MALCOM REPORTING
1310 E. Ironwood.CC Drive

Normal, IL 61761 -
309/454-3378, cell 830-0857 : ‘ 74%4400 :

DATE: 4/21/05

TO: Eric Ruud,
Legal Counsel, McLean County
Government Center
115 E. Washington, P.O. Box 2400
Bloomington, IL 61702-2400

RE: Heafing - Siting application for expansion of
_ the ADS/MclLean County Landfill #2
#2004 PCF 1

INVOICE &

DESCRIPTION T : AMOUNT -

v _ - COURT RﬁPORTING SERVICES

03/10/05 SITE HEARING TRANSCRIPT ,
(original transcript; ASCII; attendance,

full day)
853.00 >

THANK YOU!

PAID

APR 2 8 2005

TOTAL DﬂE UPON RECEIPT

RECEIVED

APR 2 1 2005 W59~ 0206. 0000
AUDITOR'S OFFICE

59




WILLIAM A. YODER | _ ; | | McLean County State's Attorney

Eric T. Ruud ‘ ' | Government Center
First Assistant State’s Attorney ’ : , 115 East Washington Street
- . Suite 401, P.O. Box 2400
Bloomington, Illinois 61702-2400

Telephone: (309) 888-5110

Fax: (309) 888-5111

o E-mall eric.ruud@mecleancountyil. gov
MEMO

TO: Jackie Dozier
‘ v McLean County Auditor -
FROM:  ErcT. Ruud%/ '
RE: _ Court Reporter’s Bill for Transcript
- ADS of llinois, Inc. Landfill Expansmn Public Hearmg
Case #2004 PCF 1 . R
DATE: ~ April 21, 2005

Enclosed is the invoice from Kitty Malcom for the transcript she prepared in the recent landfill expansion
hearing. Under the County’s Pollution Control Facilities Ordinance, her bill should be paid from the application '
fee submitted by ADS of Illinois, Inc. on December 10, 2004. Section.33.18 of the Ordinance provides that court
reporter fees may be directly submitted by the County Auditor to the County Board for approval of payment
without the need for preliminary approval by the County Adrmmstrator

I Wﬂl apprec1ate it Very much if you could submit th13 invoice to the County Board for approval at the1r
_ May 17, 2005 meeting. If you have any questions or concerns, just let me know. Thanks!

Enclosure

| PAID

_0/57'_ 020(. 0000 APR 28 2005

RECEIVED

APR 2 1 2005

- AUDITOR'S OFFICE
: 60



McLean County Auditor’s Office SHOWBUS Audit

Management Interview Date: 6/23/05
Findings:

e Automotive fleet is owned between three entities: McLean County, Kankakee
County, and Meadows/SHOWBUS. Kankakee’s fleet is self contained while
McLean County’s and Meadows/SHOWBUS’s fleets are maintained by the grant.
When a Kankakee vehicle is temporarily out of service, a vehicle owned by a
different entity is sent to accommodate the shortage with the vehicle insurance
being charged against the grant. When this occurs, the “number of vehicles in
service” changes on the Request for Payment letters.

e There are not any non-vehicle assets that have been purchased using grant award
money. There is a computer that has not yet been charged against the grant.
Once it does, it will be listed on the McLean County asset list.

o SHOWBUS operates with two types of interest expenses: interest from vehicle
insurance and interest from a line of credit. The interest expense derived from a
line of credit is not accrued; instead it is recognized when a bill is received. This
procedure is used to accommodate Illinois Department of Transportation’s
reporting requirements and causes the debt reported on the Request for Payment
letters to vary.

e Vehicle inventory is being completed throughout the summer. Vehicles not yet
inventoried by the Auditor’s Office are being cycled through the Bloomington
area so the Vehicle Identification Number (VIN) and mileage may be collected.
A follow-up findings report will be issued once all of the vehicles titled to
McLean County have been inventoried. '

After reviewing the Request for Payment letters, financial records, and questioning
management regarding specific compliance requirements, it is my opinion that
SHOWBUS is operating in compliance with the grant agreement between the State of
Ilinois Department of Transportation, Division of Public Transportation, and McLean
County (Contract #3409). This opinion may change depending upon the vehicle
inventory follow-up findings report.

/L%g%zza? F/s /o5

Mdrk K Date
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McLean County Auditor’s Office Safe Havens Grant Audit

Management Interview Date: 6/27/05
Findings:

e In compliance with the grant agreement, the Family Visitation Center provides
adequate safety measures including: recently updated camera system monitoring
the rooms and the surrounding property, wall mounted panic buttons in addition
to wireless panic buttons, parking on separate sides of the building to avoid
contact between conflicting individuals, and a hired safety monitor to review case
files. Management stated the Family Visitation Center’s security plans have been
reviewed by the Bloomington Fire Department.

e The Family Visitation Center retains a “no turn-away” policy regarding its case
selection methods. They provide supervised visitation and safe exchange for
children in McLean County, and the surrounding rural counties, in situations
involving domestic violence, child abuse, sexual assault, or stalking. The Family
Visitation Center may decline its services in the event the individuals seeking its
services represent a threat to the staff or the children’s safety.

e Reported in the semi-annual progress report, the number of people trained
(question 14) represents both the number of individuals who attend the Family
Visitation Center’s presentations in the community and events hosted by the
Family Visitation Center. The Family Visitation Center presents between 6 and 8
training sessions a year and hosts large sized events 1 or 2 times a year. The
Family Visitation Center keeps a record of the individuals who attend their hosted
training session but do not keep a record of the individuals serviced at a
presentation. )

e A financial audit of the Family Visitation Center consisted of obtaining the
quarterly reports for 2004, requesting documentation showing receipt of grant
funds, and auditing the transactions for one of the quarterly reports. A test of
transactions from the quarterly report, period ending 9/30/04, proved adequate
accounting records are maintained as required by the grant agreement.

After reviewing the semi-annual progress reports and quarterly financial reports, auditing
a quarter’s transactions, and questioning management regarding specific compliance
requirements, it is my opinion that the Family Visitation Center is operating in
compliance with the Safe Havens: Supervised Visitation and Safe Exchange Grant
Program (CFDA: 16.527) agreement between the Office on Violence Against Women,
United States Department of Justice and McLean County.

ﬁ}é{%ﬁ&zﬂ 7/20/05‘

]\?/ark Kézzaz Date
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RESOLUTION AMENDING THE FUNDED
FULL-TIME EQUIVALENT POSITIONS RESOLUTION
FOR 2005

- WHEREAS, the McLean County Board adopted a Funded Full-Time Equivalent
Positions (FTE) Resolution on November 16, 2004 which became effective on January 1, 2005;
and, .

WHEREAS, the Children’s Advocacy Center desires to adjust its staffing complement to
better match current needs and available resources; and,

WHEREAS, the Finance Committee, at the meeting on August 5, 2005, recommended

the approval of this change in the Full-Time Equivalent Positions Resolu’aon for the remainder of
the 2005 Fiscal Year; now, therefore,

BE IT RESOLVED, by the County Board of McLean County, Illinois, now in regular
session, that the Funded Full-Time Equivalent Positions Resolution be and hereby is amended as
follows:

Fund-Dept-Program Pay Position Classification Full-Time
‘ Grade , Now Amend New
0129-0062-0021 08 0503.8123
Case Manager 6.50 (0.50) 6.00
0129-0062-0021 04 0503.0011 g 0.50 0.50 1.00

Office Support Specialist I
TOTAL - 7.00 0.00 7.00
BE IT FURTHER RESOLVED by the County Board of M¢Lean County, Illinois that the
County Clerk is hereby directed to provide a certified copy of this Resolution to the Children’s
Advocacy Center, the County Treasurer, and the County Administrator’s Office.

ADOPTED by the McLean County Board this 16™ day of August, 2005.

ATTEST: _ ' ' APPROVED:
Peggy Ann Milton, Clerk of the County Board, Michael F. Sweeney, Chairman
McLean County, Illinois McLean County Board

e:john/cobd/fteres_cac.aug05
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RISK MANAGEMENT OFFICE : ‘
TEL: (309) 888-5940 FAX: (309) 888-5949 E-MAIL: riskmgt@mclean.gov

Mclean Cou nty: 104 West Front Street ~ P. O. Box 2400 - Bloomington, IL 61702-2400

Memo To: Matt Sorensen, Chairman, Finance Committeee
Members, Finance Committee

From: Jennifer Ho, Risk Manager
Date: July 19, 2005
Subject: Second Quarter Risk Manaéement Fund Report FY 2005

The Second Quarter Report of the Risk Management Fund as of June 30, 2005 is presented in Table 1 for your
attention. At of this reporting, there are 45 open claims on the County’s books, of which 14 are new workers
compensation claims, one new general liability claim, and 2 new auto liability claims. However, none of these new .

claims are projected to exceed the County’s excess coverage limits or present a significant exposure to the County’s
financial position.

From a historical perspective, the average number of élainzs for the second quartér of each year from 2000 - 2004 is

62 claims. At of June 30, 2005, there are 61 reported claims, indicative of a constant claims experience for the

County. The average total claims for 2000 — 2004 is 83.6. We are hopeful that the County’s claims experience will
be less than average. i

I will be available for questions. Thank you.
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McLEAN COUNTY RISK MANAGEMENT FUND
~ AS OF June 30, 2005

TABLE 1: CUMULATIVE CLAIMS SUMMARY BY LINE:

CLAIM TYPE ALL |[OPN |PDLOSSES |RESERVES |RECOVRS INCRD LOSSES
A. AUTO PHYSICAL DAMAGE:
PY 1992 - 2000 109 0f $ 159,520; $ - 16,889 $ 92,529
PY 2001 6 0 8,915 0 846 8,069
PY 2002 8 0 52,866 0 32,046 20,820
PY 2003 11 0 33,596 0 700 32,896
PY 2004 13 0 31,720 0 3,489.58 28,230
PY 2005 9 0 15,669 0 1,797 13,873
B. AUTO LIABILITY: ,
PY 1992 - 2000 41 0] § 92,393 $ - - 11,387| $ 98,780
PY 2001 4 0 3,301 0 - 3,301
PY 2002 3 0 2,474 0 - 2,474
PY 2003 4 0 9,391 0 - 9,391
PY 2004 2 1 4,541 12,414 200 16,754
PY 2005 2 2 - 5000 - 5,000
C. GENERAL IABILITY:
PY 1992 - 1999 69 0 248,054 - 48 248,054
PY 2000 11 1 5,665 4,639 $ 10,304
PY 2001 8 1 66,760 13,108 - $ 79,867
PY 2002 7 0 3,304 - -1 % - 3,304
PY 2003 15 3 15,862 13,141 -1 $ 29,003
PY 2004 6 1 1,308 11,000 - $ 12,308
PY 2005 1 1 127 - $127
D.WORKER'SCOMPENSATION: :
PY 1992 - 1996* 450 11 $ 3,859,017 $ 39,352 1,993479] $ 1,904,890
PY 1997** 76 1 256,186 25,677 10,520 $- 271,343
PY 1998 105 1 311,995 : 1 -1 $ 311,996
PY 1999 73 2 342,747 252,147 -4 $ 594,894
PY 2000 64 2 255,372 97,718 -8 353,090
PY 2001 71 6 262,007 33,533 -1 $ 295,540
PY 2002 76 2 337,015 95023 -1 % 432,038
PY 2003 65 3 150,036 200,263 659 $ 349,640
PY 2004 67 6 41,269 29,091 1,216] § 69,144
PY 2005 27 12 57,762 65,605 -l $ 123,367
* Includes catastrophic incident of 2/16/93 ** Includes Fatality of 8/15/97
Table 2: Historical Second quarter experience FY 2001 — FY 2005 .
‘ PY 2001 PY 2002 PY 2003 PY 2004 PY 2005
COVERAGES: # | INCRD$ | # | INCRD$ | # |[INCRD$ # | INCRD$ |# INCRD $
Auto Physical Damage 3 8,004 2 6,174| 3| 2479 5 12,244 9 13,873
Auto Liability 2 2,026 1 1,000| 1 1,973 1 8,300 2 5,000
General Liability 4 1,499 - -l - -4 1 350 1 127
Worker's Compensation 29 49,253 43 34,481} 20{ .29,808| 28 30,041 27 123,367
TOTAL: 38 60,782 46 41,655| 24 34,260( 17 50,935 39 142,367
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